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General Terms and Conditions  

Bury Metropolitan Borough Council operates a public library service under the Public Libraries and Museums Act 1964 , and a public Archive Service under the Local Government (Records) Act  1962, which aims to preserve photographs of local historical interest, and make them accessible to the public.  To this end, the Council accepts donations of photographs and similar material to its Archive Service under the following general terms and conditions:

1. 
The Donor confirms that to the best of his or her knowledge, he or she is the sole absolute owner of the material donated, and that no other person or body has any claim or interest in the material.

2. 
The Donor hereby transfers ownership of the material to the Council, and acknowledges that he or she has no further interest or claim in the material.

3.
The material will normally be maintained, used and (if appropriate) disposed of in accordance with the provisions of the Local Government (Records) Act 1962 and other legislation relevant to local authority Archives Services/ Library Services, the 'Standard for Record Repositories' issued by the Royal Commission on Historical Manuscripts (1997) and the policies and procedures of the Council's Archives Service. Nevertheless, the Council may use, maintain or dispose at its absolute discretion.

4. 
In so far as the Donor possesses copyright or any other intellectual property rights in the material, the Donor also hereby transfers ownership of these rights to the Council and acknowledges that he or she has no further claim or interest in such rights. The Donor will provide the Council with such information as he or she may possess as to the identity and address of any third party owning such rights in respect of the material, in so far as this is not evident from the material itself.  Images will be reproduced by Bury Archives Service online at www.buryimagebank.org.uk
5. 
On receipt of the material, the Council may destroy or dispose of such items as it does not wish to retain as part of its collections, except that if the Donor so requests at the time of deposit, such items will be returned to the Donor.

6. 
Data Protection Act 1998: Bury Council will use the information contained on this form solely for the purposes of managing its photographic collections, unless the Donor withholds permission for this at the time of deposit.

7. Photographs accepted by branch libraries or the museum service will be transferred to the custody of the Archives Service to preserve and make accessible in the search room and through the digital local photograph collection database ‘Bury Image Bank’.  All photographs are available for use in exhibitions, either in original or surrogate format depending on the nature of the original material and its preservation requirements.  
8. The Donor will receive an acknowledgement of the donation within 20 working days of deposit, including the allocated image reference number.  This reference should be referred to whenever consulting the Archives Service with regard to the donation.

NB This form should not be used for the donation of material other than photographs or illustrations, or for the deposit of any material under loan arrangements. In these cases, please contact the Archivist on 0161-253-6782 for further information.
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Donor Details	Please use block capitals
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I declare that I am the owner of the material described below, which I hereby donate to Bury Archives Service, together with any copyright or any other intellectual property I may have in it, subject only to the general terms and conditions noted overleaf. 








Signed: 





Date:			





Items not required for our collections may be disposed of unless this box is ticked  








Description of Photograph(s)


Please include any general information you may have about the group of images:


What do the photographs show/ When were they taken/ Who were they taken by/ Where did they come from.





Please attach a separate listing of all individual images. 
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